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 Freedom of Information Act 2000 (FOIA) received 
Royal Assent on 30th November 2000 
Under this act every public authority is required to adopt and maintain a 
publication scheme. This publication scheme commits an authority to make 
information available to the public as part of its normal business activities. 

The information covered is included in the classes of information mentioned 
below which also specifies the manner in which it intends to publish the 

information and whether a charge will be made for the information. 
 

Classes of information  
1 Who we are and what we do  

2 What we spend and how we spend it  
3 What our priorities are and how we are doing  

4 How we make decisions  
5 Our policies and procedures  

6 Lists and registers  
7 The services we offer  

8 Additional Information 
 

The method by which information published under this scheme 
will be made available  
The information will be formally published as printed material, electronic 
format or available through the website.  Also, some information may only be 
available by personal viewing. Where this manner is specified, contact details 

will be provided. An appointment to view the information will be arranged 
within a reasonable timescale.  

 
Information will be provided in the language in which it is held or in such 

other language that is legally required. Where an authority is legally required 
to translate any information, it will do so.  

Obligations under disability and discrimination legislation and any other 
legislation to provide information in other forms and formats will be adhered 

to when providing information in accordance with this scheme.  
 

It is impossible however, to keep information forever and you will see 
guidance, in line with Earith Parish Council’s Records Management Policy, 

which determines if it is either destroyed or archived.  If the information has 
been archived then you will need to refer to the County Record Office 

directly. 
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Exceptions 
Not all information can be made available to the public and Earith Parish 
Council will make available information where the law allows, except where it 
is considered that the release of that information will cause significant harm 

or prejudice.  When information is withheld the Council will indicate the 
relevant exemption under the appropriate legislation.  If you wish to 

complain about the information having been withheld then please refer to the 
section on complaints procedures. 
 
All information listed in the Publication Scheme can be accessed using the 

details below 
 

Chief Executive and RFO 
Earith Parish Council 

29 Greenfields 
Earith 

Cambs 
PE28 3QH 

Mob: 07724 666703 
Email: clerk@earith-pc.gov.uk 
 

Charges which may be made for information published under 
this scheme  
The purpose of this scheme is to make the maximum amount of information 

readily available at minimum inconvenience and cost to the public. Charges 
made by Earith Parish Council for routinely published material will be justified 

and transparent and kept to a minimum.  
 

Material which is published and accessed on a website will be provided free of 
charge.  

 
Charges may be made for information subject to a charging regime specified 
by Parliament.  

 
Charges may be made for actual disbursements incurred such as:   

 
• photocopying  

• postage and packaging  
• the costs directly incurred as a result of viewing information  

 
Charges may also be made for information provided under this scheme 

where they are legally authorised, they are in all the circumstances, including 
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the general principles of the right of access to information held by public 

authorities, justified and are in accordance with a published schedule or 
schedules of fees which is readily available to the public.  
 

Charges may also be made for making datasets (or parts of datasets) that 
are relevant copyright works available for re-use. These charges will be in 

accordance with either regulations made under section 11B of the Freedom 
of Information Act or other enactments. 

 
If a charge is to be made, confirmation of the payment due will be given 

before the information is provided. Payment may be requested prior to 
provision of the information.  

 

Information not covered by this scheme 
 
Information held by a public authority that is not published under this 

scheme can be requested in writing, when its provision will be considered in 
accordance with the provisions of the Freedom of Information Act. 
 

Complaints 
 

Any complaints concerning the publication scheme should be forwarded to 
either: 

 
The Chairman 

Earith Parish Council 
29 Greenfields 
Earith 

Cambs 
PE28 3QH 

 
Or via email: clerk@earith-pc.gov.uk 


